ORAL COMMUNICATION COURSE
COURSE OUTLINE


COURSE OBJECTIVES
By the end of the course, the learner should be able to:

1)  Identify sounds from their phonetic transcriptions;  
2)  Speak clearly in English;
3) Communicate effectively in the oral form;

	
WEEK
	
TOPIC
	
SUB-TOPIC
	NO. OF
HOURS

	
1 - 4
	
Speech Production               
	
-  Speech organs,
- Consonants and Vowel sound symbols 
-  Use of minimal pairs 
- Transcription
- Stress and Intonation
	
8




	
5 - 6

	
Effective Communication
	  
-  Definition of communication
-   Process of Communication
-  Essentials of effective communication
-  Barriers to effective communication
-  Principles of effective communication
   forms of communication
   i) Verbal Communication
   ii) Non-verbal Communication
	
4





	7
	Public Speaking
	-  Definition of Public Speaking
-  Importance of public speaking
-  Preparation of speech
-  Delivery of a speech
-  Overcoming Stage fright
	
2




	8
	Persuasion



	-  Definition of Persuasion
- Purpose of persuation
-  Goals of persuasion
-  Methods of persuasion
-  Application of persuasion in             communication situations
	

2


	9
	Interviews
	-  Definition of interview
-  Types of interviews
-  Preparation for interview by:
       i) interviewer
       ii) interviewee
-  Conduct at the interview by:
       i)  interview
       ii) interviewee     
	      

2

	10
	Meetings
	-  Definition of meetings
- purpose of meetings
-  Types of meetings
-  Meeting documents:
      i)  Notice
     ii)  Agenda
    iii) Minutes
-  Role of the:
     i)  Chairman
    ii)  Secretary
    iii)  Other members
      in ensuring success of a meeting 
	       

2



ASSESSMENT 

1. Three Continuous Assessment Tests -100%
2. Final Examinatios -100%
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NOTE:
Oxford Advanced Learners Dictionary of Correct English or any other good dictionary of English pronunciation is a must for this course
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